Fundamental of Computsrs ' ) :
Syllabms -~ o :
Uit 1d Basle Conospts 1 rodution to Compriters, Glasstforan-snd Gecgretlons of oomiprters; Blook
Diagram of Compier,Hardwere, Sofiware, Firmwars, Inptit dsvioss, Memory #nd Starage Devices,
Central Processing Untt, Ofipdt dsvioes and Compntar Ports, Sofiware: Syitét softwrars end AppRoetion
Softwars, Canospt of Algorithm end Flowohart, Generatlons of Frogremming Languages,
*Untt 21 Operating System - - u—
Concept of Operating Syrem, Oparating Systam : Open'end Propdetery, Valons of Windows, Feataras
of Windows Operating Systam, Windows Desktop, Booting, Shut Down and Stendby optipns, Start Memm,
Keyborrd Shortouts; Applloation Management using Control Penel, Ingtalling end* Uningtaliing s
software; System Tools; Disk Cleanup, Disk Fragmentatlon, Working with Windows Bxplorer: Basies of

Ligux e
Unit 3: Software Packages Word Processingi Word processing oonoepls, Working with wozd

document: Cpening, Closlng and saving options, Bdfting text, Find amd replace text, Language ohscldng
and fheseuruses, Formatting, .spell cheok, Autoccrrsot, Amtotsxt; Bullel end mmbering, “Paragraph
oter; Tables; Inserting md importing of tables, filling

Formatting, Indent, Page Rormetting: Headar and fo
and formating & table; Plotres and Vidso; Mafl Merge; Printing doofments; Kayboard Shortouts

Spreadsheet; Spreadshest.conospts, Managing workshsets, Formatting of Workshests. end Cells,
Entering dats, Bditing Primting & worksheet: Organlzing Charts end graphs) Formmles ened
Punctions; Hendling operstors in formuls; generally ussd Spreadshsst fimetions: Methematioal, -
Statistical, Financial, Logloal, Dets and Times; Keyboard Shortouts . ,
Presentation Software; Introduotion end creation of the presentation, Use of Templates; Adding
new slide, Navigating across alides; Use of Master Slids, slids show, Seving and Opening of
presentation, Text furinatting options, Copy, Move , Delets slides, Applying designs, Using
Animetions, Slide Transitions, Tnsert olip art, Insert sound/movies, Viewing the presentation;

Taking printout of presentation/Handowts; Keyboard Shortouts,
Unit 4+¥orking with Internet ‘

Basles -of Computer Network and Internet, Working with Internet, ISP, Web Browsers, World
Wide Web (WWW), Unorm Kesouros Looator, (URL) end Domein Nemes, Uses of Iternet,
Concept of Searoh Eagines, IP Address, Applications of Internst, Chatting, Video-Conferencing,
Bmall: Manags en B.meil Ac!mmﬁ E-mail Address, conf gure B-mel Acsount, log to an B-mail,
Sending and Recefving e-malls, sending filss as aiteohments, Address Book;. Uploading/
Downloading Flles, Net Bﬁqnuttb_a. Sodial impect of ICT in Bducstion, health care and

Govemneanes

Unit §t Cyber Security Virns, Worms, Trofen end Antl-Vifus softwars, Spywire, Malware,
Spams, Data Badaw and Recovery Tools, Indlen IT ACT, Types of Cyber Cefriey firowell,
Cooldes, Hackers and Crackers, Cyber Seourity Techniques; Authentioation, Bnerypiion, Digital
Signatures, Antl-Virus, Firewall, Steganography. _




